how to register a new address with usps

how to register a new address with usps is a crucial process for individuals and
businesses looking to ensure their mail is forwarded correctly and securely. Whether you
have recently moved to a new home or office, or you want to set up mail forwarding for
any other reason, understanding the steps involved with the United States Postal Service
(USPS) is essential. This article will guide you through every aspect of registering a new
address with USPS, including the benefits of address change, methods to submit your
request, necessary documentation, and important tips to avoid common mistakes.
Additionally, it will provide useful information on how long the process takes and what to
expect afterward. By the end of this comprehensive guide, you will be well-equipped to
handle your address registration efficiently and avoid any postal disruptions.
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Understanding USPS Address Registration

Registering a new address with USPS means officially notifying the postal service of your
change in residence or business location. This action ensures your mail is forwarded from
your old address to the new one, preventing lost or delayed mail. The USPS provides a
formal process known as Change of Address (COA), which can be temporary or
permanent. Understanding how to register a new address with USPS helps maintain
uninterrupted mail service and protects your personal and financial correspondence. It is
important to complete this process promptly after moving to avoid mail delivery issues.

Steps to Register a New Address with USPS

The process of how to register a new address with USPS involves several clear steps
designed to ensure accuracy and security. The initial step is to decide the type of address
change you want to file—temporary or permanent. Next, you gather the necessary
information and choose your preferred method of registration. Finally, you complete the
Change of Address request and confirm the submission. Following these steps carefully



ensures your mail will be forwarded correctly and that your new address is registered
properly in the USPS system.

Choosing the Type of Address Change

USPS offers two primary types of address changes: temporary and permanent. A
temporary change is useful for short periods, such as a vacation or temporary relocation,
and lasts from 15 days up to 6 months. A permanent change is for long-term moves and
continues indefinitely until you file a new change. Selecting the appropriate type depends
on your specific situation and how long you expect to receive mail at the new address.

Gathering Required Information

Before submitting your address change, you should have essential information ready. This
includes your old and new addresses, the date you want mail forwarding to begin, and
valid identification details. Having this information on hand will streamline the
registration process and reduce the chance of errors.

Submitting an Address Change Request Online

One of the most convenient ways to register a new address with USPS is through their
official online platform. This method is fast, secure, and available 24/7. The online system
guides users through a step-by-step process to input their old and new addresses, choose
the type of change, and verify their identity. A small identity verification fee may be
charged to prevent fraud.

Benefits of Online Registration

Registering your new address online offers several advantages:

e Immediate confirmation of your change request
e Convenience of filing from any location with internet access
e Reduced processing times compared to paper forms

e Secure identity verification to protect against fraud

How to Complete the Online Form

To complete the online address change form, users must enter their personal information,
including name, phone number, and email, followed by the old and new addresses. After
selecting the effective date of forwarding, the user verifies their identity through a credit



card or debit card payment of $1.05. Once submitted, USPS will send a confirmation email
with a confirmation code that should be kept for reference.

Registering a New Address In-Person

For those who prefer or require in-person service, registering a new address with USPS
can also be done at any local post office. This method involves filling out a physical
Change of Address form and presenting valid identification. In-person registration is often
preferred by individuals without internet access or those who want assistance during the
process.

Filling Out the PS Form 3575

The official paper form used for address changes is called PS Form 3575. It is available at
post office locations and can be filled out by hand. The form requires detailed information
about the old and new addresses, the date forwarding should begin, and the type of
change requested. After completing the form, it is submitted to a postal worker who will
verify the information and process the request.

Verification and Processing Time

When registering a new address with USPS in person, the verification is immediate, but
the actual mail forwarding may take up to 7-10 business days to begin. The post office will
provide a confirmation receipt, which should be kept for tracking purposes.

Required Information and Documentation

To successfully register a new address with USPS, certain information and documentation
are necessary. This ensures the process is secure and your identity is protected.
Understanding these requirements helps avoid delays or rejections of the request.

Personal Identification Details

USPS requires personal identification to validate the address change. This usually includes
your full name, date of birth, and contact information. When registering online, a credit or
debit card is used for identity verification. In-person requests require a valid government-
issued photo ID such as a driver’s license or passport.

Accurate Address Information

Both the old and new addresses must be complete and accurate. This includes street
number, street name, apartment or suite number if applicable, city, state, and ZIP code.
Providing precise information ensures that mail forwarding begins correctly without



interruption.

Mail Forwarding Options and Duration

After registering a new address with USPS, you can choose from several mail forwarding
options depending on your needs. Understanding these options allows for flexibility in
managing your mail during transitions.

Temporary Forwarding

This option allows mail to be forwarded for a limited period, ranging from 15 days to 6
months. It is ideal for temporary relocations, such as seasonal moves or extended travel.
Temporary forwarding can be extended once, up to a maximum of 12 months total.

Permanent Forwarding

Permanent forwarding is used when you have moved permanently. USPS will forward
most first-class mail, periodicals, and packages for up to 12 months. It is important to
notify senders of your new address directly to avoid missing important correspondence
after the forwarding period ends.

Types of Mail Forwarded

USPS forwards various types of mail, including letters, magazines, catalogs, and small
parcels. However, some items such as packages requiring a signature, mail marked “do
not forward,” and some classes of mail like Express Mail may not be forwarded. Being
aware of these limitations helps in planning your mail management.

Common Issues and How to Avoid Them

When learning how to register a new address with USPS, it is important to be aware of
common issues that may arise. Addressing these proactively can ensure a smooth
transition and uninterrupted mail service.

Incorrect or Incomplete Information

One of the most frequent problems is submitting inaccurate or incomplete address details.
Double-checking all information before submission prevents delays and lost mail. Using
official USPS tools to verify addresses can help ensure accuracy.



Failure to Update Senders

While USPS forwards mail, it is crucial to update your address with individual senders
such as banks, utility companies, and subscription services. Relying solely on USPS
forwarding can result in missed communications once the forwarding period expires.

Fraud Prevention Measures

USPS implements identity verification steps to prevent fraudulent address changes.
Providing correct personal information and completing the verification process correctly
will avoid rejection or delays. Be cautious of scams and only use official USPS channels for
address changes.

Timing the Change of Address

Submitting your address change request too early or too late can cause mail delivery
interruptions. It is best to file the change of address 1-2 weeks before you move to ensure
seamless mail forwarding. Planning ahead minimizes the risk of missing important mail
during the transition.

Frequently Asked Questions

How do I register a new address with USPS?

To register a new address with USPS, you can submit a Change of Address (COA) form
online at the USPS website, visit your local post office to fill out the form in person, or
mail in the completed PS Form 3575.

Can I register a new address with USPS online?

Yes, you can easily register a new address online by visiting the USPS Change of Address
webpage and completing the required information. There is a small identity verification
fee for this service.

What information do I need to provide to register a new
address with USPS?

You need to provide your old address, new address, date of move, contact information, and
valid identification details to complete the change of address registration with USPS.

How long does it take for USPS to update my address
after registering?

USPS typically processes and updates your address within 7 to 10 business days after



submitting your Change of Address request.

Is there a fee to register a new address with USPS?

There is a $1.10 identity verification fee if you register your new address online. Filling
out the Change of Address form in person or by mail is free.

Can I register a new address with USPS for someone
else?

No, USPS requires the person moving to submit the Change of Address request
themselves to prevent fraud and ensure accuracy.

How do I confirm that USPS has registered my new
address?

Once your Change of Address request is processed, USPS will send a confirmation letter
to both your old and new addresses. You can also check the status online.

Can I register a new business address with USPS?

Yes, USPS allows you to register a new business address by submitting a Change of
Address form specific for businesses either online, in person, or by mail.

Additional Resources

1. Mastering USPS Address Registration: A Step-by-Step Guide

This comprehensive guide walks readers through the entire process of registering a new
address with the USPS. It covers everything from filling out change of address forms to
understanding the different types of mail forwarding services. Perfect for individuals and
businesses alike, this book simplifies USPS procedures to make address changes hassle-
free.

2. The Ultimate Handbook for USPS Address Change

Designed for first-time users and seasoned movers, this handbook provides clear
instructions on how to update your address with the USPS. It explains online and in-
person registration options, required documentation, and timelines. Additionally, it offers
tips on avoiding common mistakes and ensuring mail is forwarded correctly.

3. USPS Address Registration Made Easy

This book breaks down the USPS address registration process into easy-to-follow steps. It
highlights the benefits of registering your new address promptly and details the services
available to ensure your mail reaches you without interruption. Readers will find helpful
screenshots and FAQs to guide them through every stage.

4. Changing Your Address with USPS: What You Need to Know
Focused on the essential information for changing your address, this book explores USPS
policies, fees, and options for temporary or permanent moves. It also discusses how to



update your address with other related services and organizations to ensure a smooth
transition. Practical advice helps reduce the stress of relocating.

5. The Complete Guide to USPS Change of Address

This all-inclusive guide offers a detailed overview of the USPS change of address system.
Readers learn how to register online, by phone, or via mail, and how to track their change
request status. The book also includes troubleshooting tips and explains how to handle
special cases like PO Boxes and international moves.

6. How to Register a New Address with USPS: Tips and Tricks

This practical manual provides insider tips for successfully registering a new address with
the USPS. It covers timing considerations, verifying your identity, and maximizing mail
forwarding benefits. Readers will gain confidence in managing their address updates
efficiently and avoiding common pitfalls.

7. USPS Address Change: A Practical Guide for Movers

Targeted at individuals and families preparing to move, this guide simplifies the USPS
address change process. It outlines step-by-step instructions with helpful checklists to
ensure no detail is overlooked. The book also discusses how to coordinate with utility
companies and other services during the move.

8. Navigating USPS Address Registration for Businesses

This book is tailored for business owners who need to update their mailing addresses with
the USPS. It explains the specific requirements for commercial accounts, bulk mailings,
and maintaining customer communication during address changes. Readers will find
strategies to minimize disruptions and maintain operational continuity.

9. The Essential USPS Address Change Resource

An authoritative resource on all things related to USPS address changes, this book
compiles official guidelines, forms, and best practices. It is ideal for anyone seeking clarity
on postal regulations and how to comply with them when registering a new address. The
clear, concise explanations make it a must-have reference for smooth address transitions.
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